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How to Edit/Delete Payees and Payments in Bill Pay

Log into online banking at https://my.texasgulfbank.com/login

To edit or delete a payee: On the left, click on Bill Pay. From the Bill Pay screen, click on Payees.
Then, select the Payee you wish to edit or delete.
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Once on the Details screen for that payee, click on Edit in the upper right corner. Then, confirm
your credentials to continue.
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On this screen you will have the ability to make any changes if needed then click Save. If needing
to delete the payee, click on the Trash Can Icon in the upper right corner. The delete payee
screen will appear. Click Delete.
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I Street line 2 (optional) ]

E -

— Default pay frem account
Primary Checking -

If you have more than one account with bill pay enabled, you may select a different account to use with

this payee
Save Changes

To edit or delete a payment: From the main bill pay screen click on History. Select the payment
you wish to make the changes to. The details of the payment will populate. Click Edit.
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On this screen you will have the ability to make any changes if needed then click Save. If needing
to delete the payment, click on the Trash Can Icon in the upper right corner. The stop payment
screen will appear. Click Yes.
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